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1. CHKDSK can be used to find  

A. Disk's bad portion  

B. Free space 

C. Occupied space 

D. All of these 

2. All open, close icons are there on which toolbar?  

A. Drawing 

B. Formatting 

C. Standard 

D. Table 

3. You can enter page number from which menu?  

A. Edit  

B. File 

C. Insert  

D. Tool 

4. Text can be styled using  

A. ClipArt 

B. Colour  

C. Font 

D. Size 

5. You can start a new document using new command which is under this menu  

A. Edit  

B. File 

C. New 

D. Window 
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6. Cut operations places the selected text into an area in the memory called  

A. Buffers  

B. Clip board 

C. Dialog Box  

D. Window 

7. The largest unit of a database is  

A. A field  

B. A record  

C. A subfield  

D. All of these 

8. The first step to get started with Tally is to create a   

A. Account  

B. Company 

C. File  

D. Folder 

9. It is the primary online document for recording transactions  

A. Entry 

B. File 

C. Receipt  

D. Voucher 

10. What does OCR stands for  

A. Optical Character Reader  

B. Operational Character Reader 

C. Optical Character Recognition  

D. Only Character Reader 

 

 


